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The Nail Hive: Naming Conventions
1. All the files and folder names will be separated with an underscore “_” and will contain no spaces.
2. When naming files or folders, it will appear with lowercase letters and numbers (nothing else).
3. All file and folder names will be short and straightforward.
4. There will be the use of meta tags for keywords and descriptions.
5. All images will include the alt tag with keywords that relate to the picture.
6. All web files are familiar and recognizable with standard extensions.
	File Types
	Extensions 
	Using

	Microsoft Word
	Editable Documents
	.docx, .doc

	Portable Document Format (PDF)
	Non-Editable Document
	.pdf

	HTML Documents
	Webpage
	.html

	CSS Documents
	Webpage styles
	.css

	JavaScript Documents
	Forms, buttons, etc.
	.js

	JPG
	Pictures/Images
	.jpg

	PNG
	Pictures and Images with a transparent background
	.png
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